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2010 TRIBUTE AWARDS PROGRAM

The Tribute to Women in the Military will celebrate its 25th anniversary at the Kirtland AFB Mountain View Club on 5 March 2010, to celebrate Women’s History Month. This non-profit multi-service activity honors military women, past and present, active duty, veterans, retired, Reserve and National Guard. Two special awards will be presented to women who have contributed to the improvement of the community, state, and the military. We invite you to nominate your candidates for these awards: the Major Antoinette Baca Award (military) or the Cathay Williams Award (civilian).

The attached document (below the signature block) contains the nomination information and requirements. The areas that will be judged by a panel are: personal advancement (through job, education, or community work); contributions to other women (in helping them achieve their goals); and contributions to community, state, and country. The deadline for receipt of nominations is 29 January 2010. Please mail them (2 copies of the package) to: Tribute XXV—Attn: Awards, P.O. Box 91775, Albuquerque, New Mexico 87199-1775. For questions, please call Ethel Tilley, chair of the Awards Subcommittee, 505-853-1718, DSN 263-1718; or me, at 505-856-3352. Electronic submissions are not allowed. 

The Tribute has teamed up with Kirtland AFB’s TOP 3 Association, and we request your support in publicizing the Tribute to your unit personnel at commander’s calls and staff meetings. To encourage attendance by junior enlisted personnel, we have reduced the registration fee to just $10 (E-1 - E-4). Men are also invited. Registration forms and instructions for award nominations can be obtained from our website at: www.TributeToWomenInTheMilitary.org. If you work offbase, please help disseminate this information. 

Our theme this year is: Destination ~ Stars and Stripes. We are also asking elementary school children to submit an essay about being the child of a military parent(s). The luncheon begins at 1130. The keynote speaker, making her fifth appearance at the Tribute, is retired USAF BrigGen Wilma Vaught, founder and president of the Women in Military Service for America Foundation. The two award winners will be announced and recognized with gifts. And, there will be door prizes. We sincerely hope you will be able to join us in making the 2010 Tribute our biggest event ever.  






Sincerely,

MARSHA L. THOLE, Lt Col, USAFR (Ret) 

Chair, Tribute XXV

Tribute to Women in the Military

2010 Awards Nomination Information

Description of Awards.  This program is designed to publicly recognize outstanding achievement of two women who have served in the US Military, or who are employed or retired civilian women affiliated with the military or the Department of Defense. All individuals who are submitted and meet the selection criteria will be considered.  Award period is January 1 to December 31, 2009. Please spell out all abbreviations for the first time, and do not shorten words to forms such as “tm” for team, or “ldr” for leader. 

· Outstanding Military Woman (Major Baca Award).  This award honors Major Antoinette Hanna Baca.  This award recognizes a military woman (veteran, active duty assigned to a military installation in New Mexico, honorably discharged or retired, including Reserve and Guard) who has been instrumental in advancing opportunities for women, who has served as a role model for women, or who has contributed to improvements in our community, state, and country.

Major Baca Award

Mrs. Antoinette Hanna Baca was the first woman to officially serve as a commissioned officer in the National Guard, United States Army and military forces. She rose from a stenographer in the Adjutant General's Office to a major, and was appointed Assistant Adjutant General of New Mexico. She set the stage for all women who serve in the National Guard today. 
· Outstanding Civilian Woman (Cathay Williams Award).  This award honors Cathay Williams.  This award recognizes a civilian woman residing in New Mexico (previously employed, currently employed, retired, or otherwise affiliated with the military or Department of Defense) who has been instrumental in advancing opportunities for women, who has served as a role model for women, or who has contributed to improvements in our community, state, and country.

Cathay Williams Award
Cathay Williams was the first identified woman to ever serve in a "regular" military unit as an enlisted soldier. An uneducated cook, she became William Cathay and served as a trooper in the 38th United States Infantry (Colored) from November 1866 until her health-related discharge from Ft. Bayard in October 1868 in New Mexico. She met performance standards as an equal and asked for no special treatment, seeking only a better life and equal opportunity.

Nomination Process:  Individuals may nominate themselves or be nominated by a supervisor, friend, coworker, etc.  Each individual may submit one nomination per award to the Tribute to Women in the Military. See Attachment 1 for the nomination package format. 

1. Nomination Form:  Submit each nomination on white letter-size paper (8½ x 11”)

a. List the nominee’s accomplishments in bullet format, using the award criteria set out in the description of each award.

b. Margins: Use 1.25 inch margins on top, bottom, and sides.

c. Font:  Use Times New Roman font, 12 pt., or larger

d. Highlight the headings in bold face.

e. Biographical Sketch.  Submit a biographical sketch not to exceed one page.  See Attachment 2 for a format sample).

f. Endorsement.  Submit an endorsement letter not to exceed one page.  See Attachment 3 for a format sample).

2. Mail two copies of the award package to TRIBUTE XXV, Attn: Awards, P.O. Box 91775, Albuquerque, NM  87199-1775.  No electronic submissions allowed. Award packages received after the deadline will be returned.  

3. Submissions must be RECEIVED by 29 January. Note that there is no mail service on Sundays or the federal holiday, 19 January. Allow at least 3 days for us to receive your package when mailed within Albuquerque, longer if outside the city.  If you would like notification that your package has been received, please include a self-addressed stamped postcard in your package that has the following words on the back of the card: Awards package acknowledged on [date]. When your package is opened, we will mark the card and drop the postcard in the mail. 

Selection Process:

1. A panel will select one winner for each of the 2 awards. Panel members will consist of at least four people who are on the Tribute to Women in the Military Committee.   

2. The names of the winners will be announced at the Annual Tribute to Women in the Military Luncheon on the first Friday in March at the Kirtland AFB Mountain View Club. No names will be announced prior to the luncheon. 

Attachment 1

Sample Nomination Package

Award.  Name of award, i.e., Major Baca Award or Cathay Williams Award

Award Period.  1 January – 31 December 2009 (Note: do not include input that occurred before the current award period unless there is an overlap into the year of something that was started the previous year, such as for education)

Rank/Grade/Full Name of Nominee.  Self-explanatory

Nominee’s Employer and address (if applicable).  Self-explanatory

Nominee’s Work Address (if applicable).  Self-explanatory

Nominee’s Work phone (if applicable). Self-explanatory

Nominee’s Work email address (if applicable). Self-explanatory

Nominee’s Home Address.  Self-explanatory

Nominee’s home phone.  Self-explanatory

Nominee’s e-mail address.  Self-explanatory

Specific Accomplishments.  Use the following categories with bullet-formatted sentences for inputs (one page).  Limit bullets to one line, 15 lines total for the submission.  Headings do not count as a line. In all instances, use concrete words and quantify where appropriate. DO NOT EXCEED ONE PAGE.  

PERSONAL ADVANCMENT (through job, relevant education in past year, or community work) 

CONTRIBUTIONS TO OTHER WOMEN (in helping them achieve their goals)

CONTRIBUTIONS TO COMMUNITY, STATE, AND COUNTRY (volunteer work)

Attachment 2

(Sample – Biography)

1st Lieutenant Ima Superior

       Lieutenant Ima Superior is a reservist attached to the 123rd Air Refueling Wing (ARW) at Desert Sands Air Reserve Base, Pie Town, New Mexico. She is 24 years old. A native of Seattle, Washington, she attended Washington State University, graduating in June 2007 with a B.S. in Engineering with highest honors. She was commissioned in the Air Force Reserve in 2007 and serves as Executive Officer to the 123rd ARW Commander.

       In 2008, Lt. Superior volunteered for a one-year tour in Iraq. While in Iraq, she provided support to the US Ambassador as military liaison. She spent her spare time providing volunteer patient support at the combat hospital, reading to those patients whose vision has become impaired. She is an active member of the Big Sisters Association and volunteers monthly at the local Clara Holmes homeless shelter.  Her military awards include the Bronze Star, the Purple Heart, and the National Defense Service Medal.  She is working toward a master’s degree in Business Administration at New Mexico State University.

NOTE:

Double-space the narrative portion of the biography, and do not exceed 225 words.  You may include past and current positions and duties.

Attachment 3

Sample ENDORSEMENT LETTER

OFFICIAL LETTERHEAD (optional)

Date



MEMORANDUM FOR TRIBUTE TO WOMEN IN THE MILITARY 


FROM:
Your Address and Telephone Number

SUBJECT:  Major T. H. Baca Award or Cathay Williams Award Nomination 


I nominate (name, mailing address) for the Major T. H. Baca Award.


Explain why you are nominating this individual. Include a closing line endorsing the 
      individual for the award.

EXAMPLE:  She has reorganized and restored leadership to the command office at the 123rd ARW by providing outstanding improvement in customer service, as measured by customer surveys. Her help as a mentor to our 24 enlisted women shows her dedication to the Wing and the US Air Force Reserve. She is involved in the base and the community. Her work with young women in the community as a Big Sister has made lasting impressions on five women who 
completed high school and started college as a direct result of her intervention.  She is an outstanding leader who personifies the Air Force Core Values.  

     Lt Ima Superior has my highest endorsement for the Major T. H. Baca Award.


Your Signature Block

      NOTE:  Limit to no more than one typed page, and an explanation paragraph of no more than 150 words.

[image: image1.jpg][image: image2.jpg]