TRIBUTE TO WOMEN IN THE MILITARY ~ SOP

CAKE: ORDERING & PICK-UP

By: Marsha Thole, 856-3352, mthole@earthlink.net

WHAT:
The luncheon dessert is a decorated cake from Sam’s Club or the commissary. The batter is all white; the frosting is white buttercream, with a curly border on top in red, and the shell border on the bottom in blue. The 2 graphics go in the middle third of the full sheet cake, with the TWIM logo on the left, and the stamp pin graphic to its right. The cake is sprinkled with little red/white/blue stars. Only the full sheet has the 2 graphics on it; the half-sheet cake (or second full sheet, depending on number registered) is decorated like the full sheet but without the graphics. Unless there are more than 210 registered for lunch, then the order will be for 1 full sheet and 1 half-sheet. If 211 or more people, order 2 full sheets. 

WHO:
The POC needs to be someone with commissary access (if that is where the cake was ordered from) or Sam’s Club access (can get card from Kelly Aldrich). You will take 3 pieces of paper with you when you order the cake.  (1) Print out a color graphic of the current TWIM logo from the Committee Website (http://spaces.msn.com/twim-committee/) – use the logo that says “Cake – red/white/blue). (2) Get the color photo of the stamp pin with the 5 servicewomen on it from Marsha Thole. (3) Get the color photo of what the cake looks like from the Committee website. 

WHERE:
Order is placed in person at Sam’s Club or the commissary on Tues. before the event. 

WHEN: 
Obtain all 3 pages with graphics on them NLT than the second or third Tuesday meeting in February. 

Ordering: The Tuesday before the event. 


Pick-Up: morning of event around between 0700-0800.

HOW:
Ordering: On the front of a manila file folder that you will give to the bakery, write down the instructions (1 or 2 full sheets, or 1 full and ½ sheet all-white cake, decorated according to the photo sample. Instruct them to give the entire folder back when the cakes are picked up. Tell them you need the cake finished by 0745 on Friday morning. Any questions you can’t answer, contact Marsha Thole at 856-3352.

Pick-up: Need 2 or 3 people to pick up the cake. 

PAYMENT:
One of the people picking up the cakes needs to pay for them (cost runs about $92) on that Friday morning (and will be reimbursed by the Treasurer). If the pick-up person can’t do that, then make arrangements with the chair to have the cake prepaid.  

OTHER:
The cake POC is responsibility for making sure a table with a white tablecloth is placed on the south wall of the ballroom on the day of set-up. 

EVENT DAY:
On the day of the event, be sure to remind the facilities POC (Marlene Mathis) to instruct the club staff to cut the totally decorated cake first. Then, when serving the cake, the server is to ask whether a person wants cake; if not, then don’t give that person a piece. 

ATTACHMENTS:

Contents of cake file folder
