TRIBUTE TO WOMEN IN THE MILITARY ~ SOP

TITLE

By: Marsha Thole, 856-3352, mthole@earthlink.net

WHAT:
3 plaques are given out at the Tribute: one to the “Major Baca Award” winner, one to the “Cathay Williams Award” winner, and one to the keynote speaker.

WHO:
POC receives the names of the winners from the Awards subcommittee chair.

WHERE:
The plaques are ordered from the base plaque shop, in the Skills Development Center, KAFB Building 20206; Telephone: 846-1070

WHEN: 
T-3 wks, approximately February 10.

HOW:
Go to the Skills Development Center Plaque Shop to place the order in person. Instruct the technician to change the date in the logo, change the anniversary number, and give that person the info on the award winners and keynote speaker. Use sample sheets from previous year. 

PAYMENT:
The order is paid for when you pick up the plaques. Submit receipt to the TWIM Treasurer for reimbursement, or call ahead of time to get the exact amount, and get a check from the Treasurer. 

OTHER:
None.


EVENT DAY:
Make sure plaques are available to emcee/presenter(s); i.e. place them on table near stage. 

ATTACHMENTS:

1. Sample Baca award plaque

2. Sample Williams award plaque

3. Sample keynote speaker plaque

